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FRAGRNT O Grant Maintenance

FRAGRNT is aform to use to view how the Sponsored Programs Accountant set up

an award in Banner. Once the Sponsored Programs Office receives the award approval,

the Contract Administrator submits the docun
Banner indexes cdre assigned. IFRAGRNT you can view the following:

e TheProject Periodapproved by the agency

e The awardStatusand the date that status was updated

e The funded amoundsincluding current, cumulative, and the anticipated
maximum

e Approved Grant Typ@ Cost Reirbursable, Fixed Price, etc.
e Grant Categoy the type of funding agendyFederal, Private, State, etc.
e Grant SubCategory Special project conditions

You can also find out which Sponsored Programs Administrator and Sponsored Programs
Accountants have beessagned to your award by going to:

Options4 Personnel Information
Or by clicking the
Personnel Talon the Main tab line

e You can use the scroll bar to obtain all of the
personnel information for your grant

An example and a detailed explanation of ,
the FRAGRNT form can be viewed on |
the next page :
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FRAGRNT OO Grant Maintenance

< Oracle Developer Forms Runtime - Web: Open = FRAGRNT

File Edit Opftions Block Item Record Query Tools Help

B 9

srant Maintenance Form i

BEAEE P BEMH QIS IRE TS @X

(ZPR

Grant:

—

Proposal: | ####ad |*

Locatian

Cost Code Persannel

Text Exists: |‘T

Billing Lser Defined Data

LI

Chart of Accounts:

Responsible Organization: ECDntracts And Grants

4 Enter the Grant Number]&4

(formerly the USU
Control Number, without
dashes)

click Next Blodk

Long Title:

|Low Incidence Study

Title:

|L0w Incidence Study

months after

Agency:

INDKDPI

E|State of Morth Dakota Cepartment of Public Instruc

Principal Investigator ID: [_PIID_] [v||

PI NAME

The Termination Date is set as two|

This is the lastlate expenditures
can be posted to the award

the end of the projéct

Project Start Date:
Termination Date:
ﬂ Status:

Alternate Description:

01-uL-zood (@ Project End Date: -DEC-z004 |
17-AFR-Z00 ¥penditure End Date: |17-4PR-2006& @

[ Eclused Miscellaneous Comments
Miscellaneous Comments

Current Amount:

35,141.00

Cumulative Amount: 35,141.00

Proposal: |051012 E

¥ Pass Through Indicator

Status Date: |30-auG-zo04 [

Related Grant: |
2:| Grant Type:

CFDA Number: 54,027

<

|
Category:

Current Budget Amount
(example could be year 2

A

uh Category:

M Sponsor ID: |DPI-156?

Cumulative of all the
previous Budget amounts|
(total of year 1+2)

Maximum Amount:

35,141.00
T

Total Amount of the
entire Award
(example: if the
award is for 5 years
this will be the total L
for the entire 5

| years) | | r
Enter Chart of Accounts; LIST is available |
Recard: 1/1 || . | Listofyal.. | | «<0&C=

Status Codes: Grant Types: Category Values (funding type): Sub-Cateqgory Values:
e (4]
A = Awarded A = Agreement Cost Reimbursable A B,D,G M PD,G,TU ADDS = Additional Space

B = Precontract Cost Authorized

C = Closed

D = Terminationi Default

G = Letter of Guarantee

P = Closeout in Progress

S = Stop Work Orer in Effect

T = Terminatiori Convenience

X = Contract Documents Destroyed
| = Inactive

B = Agreement Fixed

C = Contract Cost Reimbursable
D = Contract Fixed

F = Subcontract Fixed

G = Grant Cost Reimbursable

H = Grant- Fixed

O = Purchase OrderFixed

P = Purchase OrdelCost Reimbursable|

S = Subcontract Cost Reimbursable
X = Other

= Various types of Private Funding
F = Federal
| = International
L = Local
O = Other State
R = Research Foundation
S = State

ANIM = Small or Large Animals
BIOH = Biohazardous Material
HUMA = Human Participant

ITRS = Info Tech Resources
NARC = Narcotics

RADM = Radiation Materials
RDNA = Recombinant DNA
TOXA = Toxic Agerts/Carcinogens
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FRIGITD & Grant Inception to Date

FRIGITD i s a form t o us eurrantstatusd euwentdoudge c count 6 s
cumulative expenses, cumulative encumbrances by account code, and the available
budget balance.

You can search fdhe status of a particular account based on the following attributes:

e Grant Coded formerly the USU Control Number (without dashes)

e Index Number
A If you enter arindex NumbertheGrant, Fund, OrgnandProg fields will
automatically be populated

Time Periodd you can determine what time period you want information retrieved for.
You can change both tiMonthand theYearfields for theDate Fromand theDate Toin
order to customize your search. The default is incejitiatate.

; In order to obtain your true budget,
! expenliture, and balance information, yoy
' will need to use the scroll bar and make s

I you are at théottom of the data. You will ;
' notice your totals will change as you scro
I down. The totals only reflect the cumulativ
' of the data that has been viewed lo@ t ;
! screen at a point in time. :
| .
I Get in the habit of always scrolling to the !
I bottom to obtain your true balances :
I

Monthly Information & You can obtain this same informat@meporting finalized
transactions for each month of the fiscal gYear E-Print. This information will be
contained inth& RRGITD d Grant Inception to Date ReportThis report will be
discussed in detdater.
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FRIGITD & Grant Inception to Date

2 Qracle Developer Forms Runtime - Web: Open > FRIGITD
File Edit Options Block Item Record Query Tools Help

GoB AEBB 5% B68 &8 B2 EF E$ 00X

¥ Grant Inception to Date FRIGITD 7.1.0.1 (Z el L L L L L L L L L L L L L L L D L L D L e D L e D L L D L e D L L D D L D D L D L L D L L D D L D L L D D L L D L D L L L D L L L L T

Chart of Accounts: |U—[7 : ﬁ Low Incidence Study Grant Year:
Index: | : ization: [7 [ Fund SummarvT
- - Tty i - [Hi
Program: [_ Activity: [_ Hierarchy You can search for
Account Type: _ _ _ _ _ L= Account:_ | : By Sponsor { activity in a particular
s‘p'gfe_from (MMAYY): m / ,E o [T Include Revd year or leave it blank
--------------------------------------- and adtity for the life
of the project will be
retrieved.
Account Type Adjusted Budget Activity Commitments Availahle Balan
632700 |L—|Sh0r‘t Term Disability | 0.00 | 10.19 | 0.00 ]\ -10.19 - I
[635100  [L [Budget - Benefits | 2,030.00 | 0.00 | 0.00 | WD —_m it "
[635700 [ [tnsurance | 0.00 | 899.75 | 0.00 | -agg.ﬁi After you enter the |
[f1o100  [E [Budget - All Expendit | 9,692.00 | 0.00 | 0.00 | 565200 - orantNumbemnd the
et FRENARUres B0 : : 22 Index Numberclick on,
[Fiozo0  [E [Freight and Postage | 0.00 | 92,84 | 0.00 | -92.34 I
[f10300  [E [Telephane | 0.00 | 23.85 | 0.00 | -23.85 | .
— _ . Next Block
[f11100  [E [Printing And Copying | 0.00 | 480.90 | 0.00 | -460.90
[f1z110  [E [Professional &nd Technical Fee - In | 3,000.00 | 3,412.60 | 0.00 | -412.60 I |
[f15200 [E [allocated administrative Expense | 5,000.00 | 0.00 | 0.00 | s,000.00 | 1Ne bottom half of the
| |—| 3 | | | | | . formd with the data |
750100 |E |[Budget - Trave 11,732.02 0.00 0.00 11,732.02 | il then be populatec
751300 |E—|Out-0f-8tate Travel - General | -1,313.02 | 9,931.74 | 0.00 | 1124476 1
[ra0100 |E—|Indirect Costs | 2,411.00 | 1,686.68 | 0.00 | 724,32
as1500 |T—|T0 Designated Departmental Operatio | 0.00 | 4,000.00 | 0.00 | -4,000.00
AR [T [To Other Current Restricted | 0.00 | 1,000.00 | 0.00 | -1,000,00 =
P — T ............................... MatTotal: | 47,552.00 | 27,770.64 | 0.00 | 9,781.36
:Thls lets you know what type of expense eachiz \ J il =
1is classified as (particularly how it is classified i |r """""""""""""""""""""" Y ]

gthe bottom totalsf the EPrint reports). rOnce you have reached thBOTTOM of your data, your true current activity totals and balances are showr

: ) ] — |
L = Labor (salaries, wages, & benefits) 3 J_

i E = Expenses (other than labor) : S_croll dotho—
iR = Revenue items : | reach the bottom

1= Transfers ] I the data and obta|j

L nms s EEEEEEEEEE s EEEEEEEEEEsEEEEEsEEEEEsEEEEEsEEEEEsEEn your true balances

If you want to know theletail that makes up the activity that you see, you can cfickon— —
the line you are interested in so that line becomes highlighted. Then you go to the
following:

Options4 Grant Detail Information
From here, the forrARIGTRD will be displayed and will show all of the transactions

that have posted to that particular Account Code. An example is shown on the next page
to show what transactions have posted in the account code @ CBA®f-State Travel.
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FRIGTRD 0 Grant Transaction Detail Form

Example of all activity that has posted to account code 75 80@+of-State Travel for
this Grant & Index

£ Dracle Developer, Forms Runtime - Web: Open = FRIGITD. - FRIGTRD

File Edit Options Block Itern Record Query Tools Help
= &
A Grant Trans T
COA Grant Index Fund Organization Account  Program Activity Location Commit Year Period Date From Date To
S GRS 6 T 6 O N o M 2 1
b ]l | | | | | 751300 3030 | | [ [ | [orocrises [30-nov-z006
. Increase(+) or
Account Organization Program Activity Date Type Document Description Field Amount Decrease(-)
7513000 3030 |z9-3un-zoos  [Eos7  [FLooiiar [close EES@vess [enc | 0.00 - ]
[Fs1300 | [3030 [01-DEC2005 [E0z0 | [PRDEY [DECBLIGATE TRAVEL PER 10 [Enc | -1,313.02 [
751300 | [a030 [01-DEC-zo0s  [FToi  [1EDsDaz [TA 599551 BALL, WATHE ho | 183,57 +
751300 | [a030 [04-nov-2005  [Fror  1EDsTes [s99551 Ball, wayne o | -193.57 [
[7s1300 | [s030 [27-3uL-2005 | [BD1 [FLOD0436  [cORRECT BUD ROLL FROM ENC B [oBD | -1,313.02 [
751300 | [a0a0 los-JuL-2005  [E037  [FLO003S9  [Deobligate EES99571 [Emc | 0.00 [
751300 | [3030 [o5-uL-zo0s  [Eoa7 | [FLooosss [Decbligate EES3958D [Enc | 0.00 [
[rs1300 | [s030 [05-1UL-zo0s  [E037  [FLO00353  [Deobligate EES9955S [Enc | 0.00 [
751300 | [a030 los-JuL-z005  [E037  [FLO00359  [Deobligate EES97699 [Emc | 0.00 [ -
751300 | [3030 [os-1un-zoos  [Eozo | [EmoDo4se  [DEOBLIGATE TRAWEL [enc | -1,033.12 [
IW B 3030 [og-1un-2005  [E020 [EnD004s4 |Dan|_1<3.qTE TRAVEL [enc | -1,609.73 |—
751300 - [s030 [08-JUN-2005  |ED20  |ENOOD4SS  [DEOBLIGATE TRAVEL [Enc | -747.92 [
751300 | [a030 [08-1un-z005  [E0zo  [EMODD4S3  [DEOBLIGATE TRAVEL [Enc | -503.90 [
[Fs1300 [s030 [z5-FEB-2005 [DMEI (00034674 [The Depot o | 0.00 [
751300 | [a030 24-FEB-2005  [INET 10045207 [The Depot o | 81.00 +
751300 | [a030 |z4-FEB-2005  [vET  [1opdszor  [The Depot [Emc | -81.00 [
[F51300 | [3090 [4-FEB-2005  [FTo1  [E001974  [TAsa7ess MASSANARI CAROL 11, o | -123.20 [
4] | » T -
Total: -7,043,91 L
e e Uz it Serell
e — o — — o — — — o — — bar to move up
ez sliey D”pl Use this scroll bar to view more of the details available for each transaction. For - and down
Record: 177 | example, we needed to scroll across to obtain a Transaction Date for each ite'! through the
" eSS S T S P SN F EEESSE § DS f S § S f e w F Varlous
transactions
[ Common Transaction Types: Common Transaction Typescont: Common Transaction Typescont:
BD%%0 budget entries/adjustments HESS HR salary encumbrance OCBE3 On Campus Expenditure
EO01® Post original encumbrance HPES Payroll expense PCLQ3 Cancel P@ reingate request
E02® Encumbrance adgiment HRRO HR Recast (readlcation) PCRD® Cancel PO
E032 Encumbrance liquidation HSES Salary Expense PLIB& Purchase Card liability
FT015 Interfund transfeJournal Voucher) INEI& Invoice with encumbrance POLQ PO3 Request Liquidation
GRRVJ Grant Accrued Revenue INNI& Invoice without encumbrance PORD? Establish PO
HB%0 HR benefits entries JE15 Journal entry RCQRS Cancel Requisition
HEAGS Payroll encumbrance adjustments JO2® Budget Carry Forward Journal REQRS Requisitio® Reservation

¢ USUCmt r ol | e« Spsensotetl Programs Accounting 8



FGITRND 0 Detail Transaction Activity

This form is very similar to thiorm described abodeFRIGTRD . You can go here

to find out all of the transactions that have posted to a particulexduring a specific

fiscal year If you want to know all of the transactions that posted to a particular Account
Code for a particulaindexfor a fiscal year, you can indicate which Account Code in the
Acctfield. The default is to keep tiecctfield blank.

£ Oracle Developer Forms Runtime - Web: Open = FGITRND
File Edit Options Block Item Record Query Tools Help

Execute
Query Butto

& 0

COA Fiscal Year

Index Organization

EEEEIEEIEL S IEYEEEEEEE R Y

F w T w v w»
| | | | |

Account

Progra

= &

Enter the FY value, followe
by the Index and the Acct
desired)

Then click on

Next Block

bk O 3 B3 |

5030 | |

[] [ [

Account Organization Program Activity Date

Type Field Code Amount

Increase (+) or
Decrease (-)

[ |
At first, it may appear| :
like there have been 1f
transaction8 in order |-
to retrieve the detail,| -
you need to

Execute a
Query

(F8 or click on the
Exeaite Query Button

**the message at thdg
bottom of the form
also prompts you to
execute a query**

1]

N

S NG

I Use this scroll bar to view more of the detail available for each transactij

A In the detail information, you will seelZatecolumn. This date does not necessarily let you know what
month the trarection posted (particularly during the week overlap in a new month prior to the standard
month end). If you want to see what actually posted in a particular month, then you will want to type in

one of the following codes in tHerd field:

Aug Sep Oct Nov

Dec

Jan Feb Mar Apr

¢ USUCmt r ol | e« Spsensotetl Programs Accounting



FGIDOCR & Document Retrieval Inquiry

In this form, you can view the detail for a particular document reference number. For
example, if you notice a transaction posted to your account with a document number of
JExxxxxx, and it does not seem familiar to you, yougamo this form to see more of

the detail that was processed with thé J&cluding both thédebitand theCredit Index
Numbers, Funds, and Orgns

£ QOracle Developer Forms Runtime - Web: Open > FGIDOCR

File Edit Qptions Block Item Becord Query Tools Help

BAE AEEE 59 QB &SR EH ¢SO X

FGIDOCR 7.0 [

’E Document Retrieval Inguiry

Enter the Document Numb
Document: hd Submission : cument Type: |1v [7 you wish to see the detall f

click Next Block
Header Information
Transaction Date: |15-JUL-2004 Fiscal Year: |05 Fiscal Period: |01 Items: & Commit Type: |U Text Exists: |Y7
Month the document was Number of lines processe
processed in this document
Detail Inl LR RE=R L I ]
Item  Sequence Journal Type Description Amount ,’Sign\\‘ Currency Document Reference
1
0 I [FTo1 B TOMLINSON | 1527 ' bWy
\
COA Index Fund Orgn Acct Prog Actw Locn Proj ‘. : i Bank Accrual
b | || | 30500 1010 | B
PR /’.—\\\
Item Sequence Journal Type Description Amount / Sign, Currency
o} | 4 FT0L B TOMLINSOM | 115.27 ! |€
' '
COA Index Fund Orgn Acct Prog Acty Locn Proj \\\_
(THN | | [sa0so0  [1ow0 | .
rUse the scroll bar to see all o

1 * the transactions that posted
under this DocumerNumber.
= This example is a Journal Ent

P'r uplicate tem to access FGADOOR.
Record: 47 | | | so for every line on the journﬁ
N\
! entry, there aréwo sequences
I (Seq here: |

Indicates you are looking at record/line item number * (1) Showing the Debit side of-
which is the same as tis&gnumber that is highlighted |the transaction [D]

C

I (2) Showing the Credit side
the transaction [C]

_._._O ——
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FGIENCD 06 Detail Encumbrance Activity

In this form, you can view the status of a particularuenbrancé including the balance

remaining. You can also see the amount obligated on multiple indexes and the respective
activity and balances.

£ QOracle Developer Forms Runtime - Web: Open = FGIENCD

=13
File Edit Options Block Item Record Query Tools Help IEnter the encur_nbrance number you Wis|
BYERAER $Y REE @ &I EEI S @S @ x Ol B
%8 Detail Encumbrance

1 |
ty FGIEMCD 7.0 (ZPRODY) | click Next B| OCk F_:)
Encumbrance: ﬁ[:%

L Al of the information about that |
I encumbrance will then be retrieved and
| displayed in the fields below

Description:

L 1
|Trave| San Antonio Status: E Type: |E—
Date Established: |z4-MoOw-2004 Balance: |

293.58 vendor: || ]l /
__ Balance left on the /
= Encumbrancg PO :

Item: i} Sequence: iscal Year: ,F

Identifies the \éndor this encumbrance is witl

Commit Indicator: |U—

4|
COA Index Fund A Orgn Acct Prog Acty Locn Proj S
\ o |-
m — — 751300 6040 v :
\ //
Encumbrance: | 606,25 ‘| Liquidation: | -459.49 Balance: | 146,79 /,' -
S s ! -~ - 4' ,’,
L 3 A A " 1 . - I -
: TOTAL obligated on this Inde; \ TOTAL liquidated (paid/reduced 1 Balance on Index -
Traneaction Date = =" Type || Document Code Action TransactioWm Anfount™ " — " Rlyn'a,ining Balance
'
\ -,
td
24-MOW-2004 E010 ‘l EESZ5695 |— 606,28 ’,’ 606,28 =
| e
06-JAN-2005 IMEI \ [1E525698 r -459.49 - 146,79
01-JUL-z005 EQ20 \ BEOSO003 |T— G605 728 146,79
\
01-JUL-2005 E090 \ |BEDS0003 F ,7 .00 146,79
\ I—‘—
01-JUL-z2005 EQ20 |l BEOSO003 |T_ /// -459.49 146,79
P
01-JUL-2006 E090 , |BEOB0004 |T— ,|: 606,28 146,79
01-JUL-2006 E00 \ |eE0sDOO4 T -7 .00 146,79
n1-30L-z006 Easo | [peneonns T U m
01-JUL-2006 E090 \ |BEOGOOD4 T _° -459.49 146,79 -
\ -7 — = T
‘l ‘ ;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;; O ICIICIC IO R I I | »
; — : . o N
Press Mext Record or Previous Record to scrall accuuntlngJ‘tEansactmn details . |
z N eE—— W E— N SES—— W SE——— W SES—— R SE— N S— O S—
Record: 1/2 | | o | K | =055~ — - . . - 3
I - > Transaction detail for activity posting to tt
\ P
td

o | Index inSequence 1 I
————————————— —'/, %

1
|
| Use the scroll bar to identify what Indexes are being used anotéhd
Ithat has been encumbered against each Index I

¢USUCot r ol | e« Spensoetl Programs Accounting 11



FGIOENC o8 Organizational Encumbrance List

In this form, you can view all dhe encumbrances that are obligated against a particular
Index. If you want to know more information about a specific encumbrance, then you
can click on the encumbrance to highlight it, then go to:

OptionsA Query Detail Encumbrance Info

This will then take you to fornF GIEN CD & Detail Encumbrance Activityd that
was discussed on the previous page. You can also just make note of the encumbrance
number and go directly to this form.

£ Oracle Developer Forms Runtime - Web: Open = FGIOENC |Z||E|fg|
File Edit Options Block [term Record Query Tools Help
B B IBEERE 9 REKE & [ TG ¢S @ X Enter the Index #, |
Wm Organizational Encumbrance List FGIOENC 7.0 (ZPRODY (il llele il Tl le el DL L DTl L T e Orgn #, or Fund # yo =
] wish to search by the
chart: |F[T Index: EF Organization: EF BryicesTnerating
Fiscal vear: [os [~ click Next Block
: (Youdonothavetoent{
Encumbrance Vendor Item Acct Prog Acty Locn all three numbers) Type
[ |Laser Precision | o [|razooo 6040 | | 2,944.00 o =]
[Pooooios  [office Depot [ o |rizsoo [s040 | | | 2,324.47 [u
[POD14752  [Terri K. Manwaring | o |r14zo0 6040 | | | 125.00 m
lPoo1a7es  [office Depot | o [|r1zo00 6040 | | | 1,976.95 v
| | | | | | | | [
| | | | | | | | []
| | | | | | | | [
| | | | | | | | [
| | | | | | | | [
| | | | | | | | [
| | | | | | | | [
| | | | | | | | [
| | | | | | | | []
| | | | | | | | [
| | | | | | | | [
| | | | | | | | []
| | | | | | | | [
| | | | | | | | [ L
| | | | | | | | [ 52
e R e e e e e e R e B e e e | »
FRA-40200; Field is protected against update. | J
Record: 114 | o | =05

¢USUCot r ol | e« Spensoetl Programs Accounting 12



NHIDIST o Labor Distribution Data Inquiry

In this form you will beable to view the people specifically were paid on a particular
index and account code for a specified period of time, however the default is from
inception to date.

£ Oracle Developer, Forms Runtime - Web: Open, > NHIDIST

File Edit Options Block Item Record Query Tools Help Tab past this-inance
NE I REAERER 2 DEK S B[R T ] 'DocumentNumbetoenter'
"zfl Labor Distribution Data Inguiry Form MHIDIST 7.2 (ZPROD) riririeiririeiel el T REEEIEN, the values you wish to
| query by
Finance Document Number: ’7 CaA VG". - | '''''''''''''''
COA: |—[_4—|a e ys Fund: [ [~ [riparian veGETATION
Index: ﬁ{j | Orgn: [ 4l r—— ——
[JHierarchy Roll Up r ''''''''''' Account: | [7| 1 Type in the
Enter the desired tim{ ) | desired Index |
From Date: 01-JUL-2004 [_ | period. Default is to : Program: | [7| 1 .
! | | Number for your)
To Date: 31-1UL-zoD4 [ leave these blank Activity: | (] |
......... R . Query
Category: |Expenses —_ | Location: | [7| | | )
Debit
Middle ings Benefit or
1D Last Name First Name Name Code de Hours Amount Credit
[ | MO N

- Generally, you -
\! will want to knowl

| theExpenses |
i Category.

Once the search
criteria has been

\ entered
|
|
|

click Next Block
You will then see
. the first line in the
e T s bottom section
Enter a query, press F§ to execute, Ctri+Q to cancel. high|ighted
Record: 1/1 | | Enter-qu.. | | <0osC=

¢USUCot r ol | e« Spensoetl Programs Accounting 13



To view the payroll information, you will then need toExecute
the Query by clicking the Execute Query Buttoror pressingF8

Execute | -
. Query

£ QOracle Developer Forms Runtime - Web: Open, > NHIDIST

File Edit Options Block [tem Eecord Query Tools Help
BYE RAEAEE ¥ REE & &K ® & Button I x
%8 Lahor Distribution Data Ingquiry Form NHIDIS D RO S
Finance Document Number: [_
COA: M2 Fund: ] [~ [riparian vEGETATION
Index: F Orgn: | F|
[JHierarchy Roll Up Account: | F|
From Date: 01-JUL-2004 [_ Program: | [T|
To Date: 31-1UL-2004 [ Activity: | (=]
Category: |Expenses Location: | F|
Debit
Middle Earnings Benefit or
1D Last Name First Name Name Code Code Hours Amount Credit
" D# |LastName  (FistName  E ERN | | 10934 B =
| | | | | | | | :
| | | | ) ] | A
I I I I | | | | ; A listing of the
| | | | ipersonnel paid (and r]
| | | | | | | | or her respective
| | | | | | | | amounts) on this fud |
| | | | | | | | | during July, 2004 is |
I I I I | | | | i then dlsplayed |
| | | | I N
| | | | | | | | B
| | | | | L] | [ =L
g | Net: [ .00 @ .
A VN | »
|
Record: 111 || o | | <08C= \ J
N \

i Use this scroll bar to obtain more detach as
Position Number, Fiscal Year, Orgn, Accoun
~_Code, Document (Reference) Number, etcI

¢USUCmt ro

| 1 e« Spensotell Programs Accounting

TOTAL payroll paid durlnc
July for this particular Fun!
- If there were more than o
employee paid, this woulj
sum the totals of all
employees
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Accessing EPrint Reports

Monthly reports will no longer be printed and distributed to campus. Ekefil need
to obtain his or her monthly reports by loggintp E-Print. EPrint will be the storage
facility for every monthly repo& recent reports will not overwrite older reports

Once you are logged into-Brint, you will have the ability to see the list of your reports
S0 you can then view or print thlesired reports.

NOTIFICATION

When a new version of theBrint report is ready, the-Brint server will notify you by

email. The notification email list has been established from the email addresses collected

and then setup with the Banner Uderd s . This notification mess
Banner Users who have query access in Banner Finance.

LOGGING IN TO E-PRINT

E-Print is accessed through a web browser. To operird in a browsed complete
the following steps:

1. Typein http://eprint.usu.edu i n the browserés addres
2. Type in your login information
a.User ID =Your Banner User ID (firstname_lastname)
b. Password =¥our Banner Password
c. The default selection is tH&roduction (FINANCE ZPROD)
Repository
d. Click on theEnter button

2 ePrint Reports Login - Microsoft Internet Explorer

File Edit View Favorites Tools Help

: @Back all > \_’ﬂ g ' J ) Search Favorites 62’ = = E] 8:,5 i‘i
Address _ej httpf,r,reprint.usq.gdu;cgi-bin;eprjn;.;g?
2 Go::glev‘ v| @cearchwed ~ §2 fed options
€ Login
L ———
P r‘ i n t About e~Print Help on Logging In | Logout
User ID:
Password:

Repository: FINANCEZPROD v

powered by st
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LIST OF REPORTS

After logging into EPrint, you will see a list of reports available for you to acc@sss
list is the most recent version of all available reports TheDate column on the right
hand side indicates the date the repod era@ated.

| The following example will show how to access tHeEGRBDSC |
Reportd Current Budget Status Repart

1. Click on the Drill Icon next to the report you want to view. This will open the
Report Detail: FGRBD S C screen

. Date the report was I
I created

o o — -

-
. Lbilleng

¢USUCot r ol | e« Spensoetl Programs Accounting 17



