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1.  Introduction
The purpose of the Utah State University Hazard Communication (HazCom) program is to ensure USU employees are trained on and aware of the hazards they may be exposed to while working at the university.  The program is also intended to ensure compliance with the Occupational Safety and Health Administration (OSHA) Hazard Communication Standard 29CFR1910.1200.

The Hazard Communication Standard covers all employees (full-time, part-time, contract and payroll) who handle chemical products (hazardous materials) in the course of their work at the university.  

The Facilities Safety Office is the general coordinator of the Hazard Communication Program.  Individual Crews and clusters units are responsible for compliance in their own areas.

Additional information on this program can be obtained by contacting the Facilities Safety Office at 797-3770.  The Facilities safety office is located in Facilities 133F.
This written hazard communication plan is available at the following location for review by all employees: (Electronic or physical location.)
2. Responsibilities
The Facilities Safety Office is responsible for providing oversight of the Hazard Communication Program for the facilities department, providing general training to employees and supporting crews/clusters with development of written programs specific to the group’s employees.

Each specific crew/cluster is responsible to modify this program by adding the highlighted information. Upon completing this document please send a copy via e-mail to the Facilities Safety Manager.

Each Crew/Cluster is responsible for the following:

· Ensuring a written program is maintained, implemented and updated as necessary.

· SDSs and chemical inventories are kept current.

· Hazard Communication training is provided to new employees and that employees attend the initial and refresher training provided by the Facilities Safety Office.  
· Designate a coordinator to ensure these items are accomplished. 
3. Labels and Hazard Warnings
The labeling system to be used by Utah State University Facilities will follow the requirements in the 2012 revision of the OSHA Hazard Communication Standard to be consistent with the United Nations Globally Harmonized System (GHS) of Classification of Labeling of Chemicals.  The label on the chemical is intended to convey information about the hazards posed by the chemical through standardized label elements, including symbols, signal words and hazard statements.
All hazardous chemical containers used at this workplace will have one of the following: 
1. The original manufacturer’s label that includes a product identifier, an appropriate signal word, hazard statement(s), pictogram(s), precautionary statement(s) and the name, address, and telephone number of the chemical manufacturer, importer, or other responsible party 
2. A label with the appropriate label elements just described

3. Workplace labeling that includes the product identifier and words, pictures, symbols, or combination that provides at least general information regarding the hazards of the chemicals. 
Signs, placards, process sheets, batch tickets, operating procedures or other such written materials may be used, in lieu of affixing labels to individual stationary process containers, provided the alternative method identifies the containers to which it is applicable and conveys the identity of the hazardous material and associated hazards.

Portable containers used for transfer from labeled containers and which are intended only for the immediate use of the employee performing the transfer need not be labeled.
(Crew/Cluster  job title) will ensure that all containers are appropriately labeled.  No container will be released for use until this information is verified. Workplace labels must be legible and in English. 
4. Keeping Safety Data Sheets (previously known as Material Safety Data Sheets MSDS)
The manufacturer or importer of a chemical is required by OSHA to develop a Safety Data Sheet (SDS) that contains specific, detailed information about the chemical’s hazard using a specified format (see Appendix B).  The distributor or supplier of the chemical is required to provide this SDS to the purchaser.

SDS’s are readily available to all employees during their work shifts. Employees can review SDS for all hazardous chemicals used at this workplace. (Identify the file location if they are stored in a paper file. Describe how to access them if they are stored electronically).

The SDS’s are updated and managed by (name of person or job title responsible for managing the Safety Data Sheets). If a SDS is not immediately available for a hazardous chemical, employees can obtain the required information by calling the Facilities Safety Manager.
5. Employee Training and Information
Before they start their jobs or are exposed to new hazardous chemicals, employees must attend a hazard communication training that covers the following topics:

· An overview of the requirements in OSHA’s Hazard Communication Standard.

· Hazardous chemicals present in their workplace.

· Any operations in their work area where hazardous chemicals are used.

· The location of the written hazard communication plan and where it may be reviewed.

· How to understand and use the information on labels and in Safety Data Sheets.

· Physical and health hazards of the chemicals in their work areas.

· Methods used to detect the presence or release of hazardous chemicals in the work area.

· Steps we have taken to prevent or reduce exposure to these chemicals.

· How employees can protect themselves from exposure to these hazardous chemicals through use of engineering controls/work practices and personal protective equipment.

· An explanation of any special labeling present in the workplace.
· What are pictograms (see Appendix C)?

· What are the signal words?

· What are the hazard statements?

· What are the precautionary statements?
· Emergency procedures to follow if an employee is exposed to these chemicals.

The Safety Manager and supervisors are  responsible to ensure that employees receive this training.  After attending the training, employees will sign a form verifying that they understand the above topics and how the topics are related to our hazard communication plan.
Prior to introducing a new chemical hazard into a crew/cluster, each employee in that area will be given information and training (SDS review) as outlined above for the new chemical hazard.
6. Listing of Hazardous Materials

A list  in Appendix A of this plan,  identifies all hazardous chemicals with a potential for employee exposure at this workplace. (Attach list in Appendix A). In addition, detailed information about the physical, health, and other hazards of each chemical can be found in a Safety Data Sheet (SDS); the product identifier for each chemical on the list matches and can be easily cross-referenced with the product identifier on its label and on its Safety Data Sheet
7. Chemical Spills (Release of Hazardous Chemicals)
Each crew/cluster will have spill control materials and the appropriate personal protective equipment readily available to clean-up a small chemical spill.  In the event of a chemical spill, the individual(s) who caused the spill is responsible for prompt and proper clean-up.  The facilities Safety office provides training on small spill clean up and provide assistance in selecting the proper spill control materials and personal protective equipment needed. Additional information can be found in Appendix D.  
If the spill is too large or too hazardous, the individual(s) should evacuate the area and call 911 or USU Dispatch at 797-1939. Calling 911 will dispatch the Logan City Hazmat team who will then clean-up the spill. The individual(s) who caused the spill should be available to assist the hazmat responders with information as to the type, quantity and location of the spill.

8. Special Tasks and Unlabeled Pipes

Whenever a non-routine task is to be done that involves the use of chemicals, the supervisor of the employees doing the work is responsible to review that job and inform the employees of the specific hazards associated with the work.  The supervisor needs to emphasize any new hazards present in the job.  If the supervisor is unsure of the hazards, the supervisor will call the Facilities Safety Office (797-3370) for assistance.

If employees have unlabeled pipes carrying chemicals through their work area, the supervisor is responsible to inform employees of the contents of the pipes and their associated hazards.  If the supervisor is unsure of the hazards, the supervisor may contact the Facilities Safety Office for assistance.
Examples of special tasks that may expose employees to hazardous chemicals include the following: (include examples of special (non-routine) tasks).
1. Task 1

2. Task 2 

3. Task 3 

9.  Informing contractors and other employers about our hazardous chemicals
If employees of other employer(s) may be exposed to hazardous chemicals at our workplace (for example, employees of a construction contractor working on-site) It is the responsibility of Project Manager/Supervisor to provide contractors and their employees with the following information:

· The identity of the chemicals, how to review our Safety Data Sheets, and an explanation of the container labeling system.

· Safe work practices to prevent exposure.

Project Manager/Supervisor will also obtain a Safety Data Sheet for any hazardous chemical a contractor brings into the workplace.

APPENDIX A
 List of all Hazardous Chemicals for Facilities (Crew/Cluster)  
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


APPENDIX B
 SEQ CHAPTER \h \r 1GUIDE TO UNDERSTANDING SAFETY DATA SHEETS (SDSs)
The Hazard Communication Standard (HCS) requires chemical manufacturers, distributors, or importers to provide Safety Data Sheets (SDSs) (formerly known as Material Safety Data Sheets or MSDSs) to communicate the hazards of hazardous chemical products. As of June 1, 2015, the HCS will require new SDSs to be in a uniform format, and include the section numbers, the headings, and associated information under the headings below:

Section 1, Identification includes product identifier; manufacturer or distributor name, address, phone number; emergency phone number; recommended use; restrictions on use.

Section 2, Hazard(s) identification includes all hazards regarding the chemical; required label elements.

Section 3, Composition/information on ingredients includes information on chemical ingredients; trade secret claims.
Section 4, First-aid measures includes important symptoms/effects, acute, delayed; required treatment.

Section 5, Fire-fighting measures lists suitable extinguishing techniques, equipment; chemical hazards from fire.

Section 6, Accidental release measures lists emergency procedures; protective equipment; proper methods of containment and cleanup.

Section 7, Handling and storage lists precautions for safe handling and storage, including incompatibilities

Section 8, Exposure controls/personal protection lists OSHA’s Permissible Exposure Limits (PELs); Threshold Limit Values (TLVs); appropriate engineering controls; personal protective equipment (PPE).
Section 9, Physical and chemical properties lists the chemical’s characteristics.

Section 10, Stability and reactivity lists chemical stability and possibility of hazardous reactions.

Section 11, Toxicological information includes routes of exposure; related symptoms, acute and chronic effects; numerical measures of toxicity.

Section 12, Ecological information*

Section 13, Disposal considerations*

Section 14, Transport information*

Section 15, Regulatory information*

Section 16, Other information, includes the date of preparation or last revision.

*Note: Since other Agencies regulate this information, OSHA will not be enforcing Sections 12 through 15 (29 CFR 1910.1200(g)(2)).
Crews/clusters will ensure that SDSs are readily accessible. 
APPENDIX C
HCS Pictograms and Hazards
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APPENDIX D
 SEQ CHAPTER \h \r 1BASIC RULES FOR THE SAFE HANDLING OF CHEMICALS IN THE WORKPLACE

The following rules should be used for all work involving chemicals.

Accidents and spills:
Eye Contact:
Promptly flush eyes with water for a prolonged period (15 minutes) and seek medical attention.

Ingestion:
Encourage the victim to drink large amounts of water.  Refer to the Safety Data Sheet.

Skin Contact: 
Promptly flush the affected area with water and remove any contaminated clothing.  If symptoms persist after washing, seek medical attention.

Clean-up.
Promptly clean up spills, using appropriate protective apparel and equipment and proper disposal.
Avoidance of "routine" exposure:  Develop and encourage safe habits; avoid unnecessary exposure to chemicals by any route.

A. Do not smell or taste chemicals.

B. Vent any apparatus which may discharge toxic chemicals into local exhaust devices.

C. Inspect gloves and other personal protective equipment before use.

D. Do not allow release of toxic substances in cold rooms and warm rooms, since these have contained re-circulated atmospheres.

Choice of chemicals: Use only those chemicals for which the quality of the available ventilation system is appropriate.

Eating, smoking, etc.: Do not eat, drink, smoke, chew gum, or apply cosmetics in areas where chemicals are present; wash hands before conducting these activities.  Do not allow storage, handling, or consumption of food and beverages in areas, which are used for chemical operations.

Equipment and glassware: Handle and store chemical glassware with care to avoid damage; do not use damaged glassware.  Use equipment only for its designed purpose.

Exiting: Wash areas of exposed skin well after chemical use.

Horseplay: Avoid practical jokes or other behavior which might confuse, startle or distract another worker.

Mouth suction:  Do not use mouth suction for pipetting or starting a siphon.

Personal apparel: Confine long hair and loose clothing.  Wear shoes at all times.  Do not wear sandals, perforated shoes, or sneakers.

Personal housekeeping: Keep the work area clean and uncluttered, with chemicals and equipment being properly labeled and stored; clean up the work area on completion of an operation or at the end of each day.

Personal protection: Assure that appropriate eye protection is worn by all persons, including visitors, where chemicals are stored or handled.  Wear appropriate gloves when the potential for contact with toxic materials exists; inspect the gloves before each use, wash them before removal, and replace them periodically. Use appropriate respiratory equipment when air contaminant concentrations are not sufficiently restricted by engineering controls, inspecting the respirator before use.  Use any other protective and emergency apparel and equipment as appropriate.  Avoid use of contact lenses unless necessary; if they are used, inform supervisor so special precautions can be taken.

Planning: Seek information and advice about hazards, plan appropriate protective procedures, and plan positioning of equipment before beginning any new operation.

Unattended operations: Leave lights on, place an appropriate sign on the door, and provide for containment of toxic substances in the event of failure of a utility service (such as cooling water) to an unattended operation.

Use of Local Exhaust Ventilation (LEV): Use LEV for operations which might result in release of toxic chemical vapors or dust.  In general, use the hood whenever feasible to limit exposure to laboratory workers.  Confirm adequate hood performance before use; keep hood closed at all times except when adjustments within the hood are being made; keep materials stored in hoods to a minimum and do not allow them to block vents or air flow.  Leave the hood "on" when it is not in active use, if toxic substances are stored in it or if it is uncertain whether adequate general laboratory ventilation will be maintained when it is "off".

Vigilance: Be alert to unsafe conditions and see that they are corrected when detected.

Waste disposal: Deposit chemical waste in appropriately labeled chemically compatible receptacles and follow USU Hazardous Waste Guidelines.  The following chemicals will not be discharged to the sewer: concentrated acids or bases, toxic, malodorous, lachrymatory explosives, re-actives, or flammable substances; or any substances which might interfere with the biological activity of waste water treatment plants, cause structural damage or obstruct flow.   Consult the EH&S Office if you have disposal questions on a particular chemical waste.

Working alone: Avoid working alone in a building; do not work alone in a laboratory if the procedures being conducted are hazardous.
